Annual Governance and Accountability Return 2020/21 Part 3

LK

To be completed by Local Counclls, Internal Dralnage Boards and other Smaller Authorities™:
+ where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
» where the higher of gross Income or gross expenditure was £25,000

or less but that:

« are unable to certify themselves as exempt (fee payable); or

+» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2020/21

1. Every smaller authority in England that elther recelved gross Income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices.

2. The Annual Governance and Accountablility Return |s made up of three parts, pages 3to6:
« The Annual Internal Audit Report must be completed by the authority's Internal auditor.

+ Sections 1 and 2 must be completed and approved by the authority.
« Section 3 Is completed by the external auditor and will be returned (o the authority. ‘

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage ,
before 1 July 2021.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with '
neither income nor expenditure exceeding £25,000, but which Is unable to certlfy Itself as exempt, of .
Is requesting a limited assurance review, must return to the external auditor by email or post (not both) |'
no later than 30 June 2021. Reminder letters will Incur a charge of £40 +VAT. .'
» the Annual Governance and Accountabllity Return Sections 1 and 2, together with |
» a bank reconciliation as at 31 March 2021
+ an explanation of any significant year on year varlances in the accounting statements
« notification of the commencement date of the period for the exerclse of public rights
. Annual Internal Audit Report 2020/21

Unless requested, do not send any additional documents to your exlemal auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to glve an opinion, the

Annual Governance and Accountability Sectlon1, Section 2 and Section3 - External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:
Before 1 July 2021 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yel unaudited;
. Section 1 - Annual Governance Statement 2020/21, approved and signed, page 4
. Section 2 - Accounting Statements 2020/21, approved and signed, page 5
Not later than 30 September 2021 authorities must publish:
« Notice of conclusion of audit
. Section 3 - External Auditor Report and Certificate
« Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as best praclice, to avoid any potential confusionby local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.
The Annual Gavernance and Accountabllity Return conslitutes the annual relurn referred to I the Accounts and Audit Regulations 2015.
Throughoul, the words ‘exlemal auditor’ have the same meaning as the words ‘local audito’ In the Accounls and Audil Regulations 2015.
*for a complete list of bodies thal may be smaller authorilies refer lo schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

Al seCions Have all highlighled boxes have been completed?

The authority must comply with Proper Practices In completing Sections | and 2 of this AGAR. Pmporhl
Practices are found in the Practitioners’ Guide* which s updated from time to time and contains evary! \ ng
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.
Make sure that the AGAR Is complete (no highlighted boxes left emply), and Is properly signed and dated. If the
AGAR contain unapproved or unexplained amendments, It may be returned and additional costs will be incurred.

The authority should recelve and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by emall or post (not both) no later than 30 June 2021,

The Annual Governance Statement (Section 1) must be approved on the same day of befors the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented (0
the authority for approval. The authority must In this order; consider, approve and sign the accounts.

TMRFObmquhodhooommnoethemblicrightspeﬁodassoonasmdbaiaftermedaloofmeAGARappmd.

Do not send the external auditor any information not specifically requested. However, you must Inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any short-term Investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconclliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difierence between Box 7 and

Box 8. More help on bank reconciliation Is avallable in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 5. Donot justsend a copy of the detailed
accounting records Instead of this explanation. The external auditor wants lo know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

if the external auditor has to review unsolicited information, or recelves an incomplete bank reconcliiation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carred forward from the previous year
(Box 7 of 2020) equals the balance brought forward In the current year (Box 1 of 2021).

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must inciude the first ten working days of July.
The authority must publish on the authority website/webpage the Information required by Regulation 15 (2),
Accounts and Audit Regulations 2016, Including the perlod for the exercise of public rights and the name and
address of the external auditor before 1 July 2021.

FEMEBCECSE . Uk if A L) ) 3 i - =

Has )l edditional Information requested, Including the dales set for the perlod
for the exercise of public rights, been provided for the exlemal auditor?

Internal Audil Repon muwmwmmwmwwhmmmm

Section 1 For any statement 10 which the response Is no’, has an explanation been published?
Section 2 Has the suthority's approval of the w.:,ounling slalements besn confitmed by

the signalure of the Chalinan of the approval meeling?

Hias an explanabon of significant variatons from last year s year been published?

Hias the bank reconciliabon s ol 31 March 2021 been wconciled to Box 87

;la_a an t@é&id mydﬂinmbﬂwuﬂ Bo;!n‘r_n aua been provided?

Sections 1 and 2 wa.—tmudmumm:umvhmwa-hndepuntlhn

AYEAYALA AN

sole managing ruslee’ NB: do nol sond w_@mm unless requested.

P

sGovernance and Accountablilty for Smaller Authorlties in England = aPractitioners' Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk of from ww. 8da.org.uk
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Annual Internal Audit Report 2020/21

Y e PaAR\SH CoonNe =

oW+ Kaxefeld 1oV V¥

During the financial year ended 31 March 2021, this authority’s internal auditor acting independently and on the l:f;;s
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and con

In operation and obtalned appropriate evidence from the authority.
The Internal audit for 2020/21 has been carried oul In accordance
On the basis of the findings In the areas examined, the Internal audit concluslons are summarlsed In this table. Set
out below are the objectives of Internal control and alongslide are the Internal audit concluslons on whether, in all
significant respects, the control objectives were beling achleved throughout the financlal year to @ standard adequate
to meet the needs of this authority.

with this authority's needs and planned coverage.

internal control objective

A. Appropriate accounting records have been properly kept throughout the financlal year.
B. This authority complied with Its financlal regulations, payments were supported by Involces, all
expenditure was approved and VAT was appropriately accounted for.

C. This suthority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements 10 manage these.

D. The precept or rates requirement resulted from an adaquate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully recelved, based on correct prices, properly recorded and promptly
banked, and VAT was appropriately accounted for. ]

F. Pelty cash payments were properly supported by recelpts, all peity cash expenditure was approved J
and VAT appropriately accounted for.

G. Salarles to employees and allowances to members were pald In accordance with this authority’s
approvals, and PAYE and NI requirements were properly applied.

H. Asset and Investments reglsters were complete and accurate and properly malntained.

_l_._Per\odic bank account reconclliations were properly carrled out dusing the year.

J. Accounting statements prepared during the year were prepared on the correct accounting basis (recelpts
and payments of Income and expendltura). agreed to the cash book, supported by an adequale audit 5>
trall from underlying records and where appropriate deblors and creditors were properly recorded. :

K. If the authority certified itself as exempt from @ limited assurance review In 2019/20, it met the
exemption criteria and correctly declared Itself exempt. (If the authorlty had @ limiled assurance _/
i review of its 2010/20 AGAR tick “not covered’)

L. If the authority has an annual turnover not exceeding £26,000, it publishes Informationon @ webslte/
webpage up to date at the time of the Internal auditin accordance with the Transparency code for J
smaller authorities.

M. The authority, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Regulations (evidenced by the nolice published /

¢ & RS

LS

on the website and/or authority approved minutes confirming the dates sel).
N. The authority has complied with the publication requirements for 2019/20 AGAR
i (see AGAR Page 1 Guidance Notes).

0. (For local counclls only)
Trust funds (Including charitable) — The councll met its responsibilities as 8 trustee. e
For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets If needed).

Date(s) internal audit undertaken Name of person who carried out the Internal audit

28/5,2) . AL NENDELON

Signature of person who 9,,@ :Sh il T &P
carried outthe internal audit K Dale 23 / s / 2 ’

*|l the response is 'no' please state the impilcallonsg 8Ing taken to addess any.wmkriess i control identified
(add separate sheets if needed). -
*sNote: If the response is ‘not covered' please state when the most recant Internalaudit work was done In this area and whenitis

nex! planned; or, if coverage Is nat required, the annual Internal audit report musl explain why not (add separate sheels if needed).

e ——————————————— R
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Section 1 - Annual Governance Statement 2020/21

We acknowledge as the members of:

RYHI\LL PARISH CouNlC! -

our responsibllity for ensuring that there Is a sound system of Internal conrol, Indl
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and be
ting Statements for the year ended 31 March 2021, that

respect to the Accoun

1. We have put In place errengements for effective financial
management during the year, and for the preparation of
the accounling stalements.

uding arrangements for
lief, with

T Yos mieans that this auatherity:

| prapered ks sxeunting sfatements in accordance
with the Accounls @nd Audil Regulations.

2. We maintained an edequate system of Internal control
Including messures designed lo prevent end detect fraud
and corruption and reviewed lis elfectiveness.

made proper emangements and accapled responsiblity
for aateguarding the publo money and resources In
fis charge.

3, We Look ell ressonable sleps lo assure ourselves
that there are no matters of actual or polential
non-compliance with laws, regulations end Proper
Practices thal could have e significant financlal effect
on Lhe abiity of this authority lo conduct s
business or manage Iis finances.

has only donewhallithasthe lagal power lo do and hes
complied with Prop¥t Praclices In dolng 8.

4, We provided proper opportunity during the year for
the exercise of slectors’ rights n accordance wilth the
requirements of the Accounts and Audit Regulalions.

during the yes gave el persons Interested the opporunky lo
Inspect and ask qustions aboul s suthority’s accounts.

8. We carried oul an assessment of the risks facing this
sutherity end took oppro?dm steps to manage those
risks, Including the Introduction of Irternal controls andfor
external Insurance cover where required,

conaldered and documented the financlel and other risks A
faces and deal with [hem property.

6. We malnlained throughoul the year en adequale end
effective systam of Inlernal eudit of the accounting
records end control systems.

arranged forsgompslent person, Indepandent of Ihe financlol
conlrols sdprocedures, lo give en obleclive view on whelher
internal conbels maet the needs of this smaller suthorily.

7, We took sppropriate ection on 8!l matters relsed
in reports from Internal and external audil,

respondsd lometirs brought lo R stiention by intemal snd
external sudl

®. We considered whether any litigation, liabilitles or
commitments, events of transactions, ocouring elther
during or after the yesr-end, have @ financiel Impact on
this euthority and, where eppropriate, have Included them
In the accounting statements,

9. (For local counclls only) Trust funds Including
charllable, In our capacity es the sole maneging
trustee we discherged our accountabllity
responsibliites for the fund(s)assels, Including
financlal reporting end, If required, Iindependent
examination or audiL.

Jisclosed ewyihng i shovid have eboul s business sciivity
during the ysar Including events taking plece ofter the yeor
end If rélavaol.

hosmet oll of lls responsibliities where, as @ body
i coporale, s @ sole managing trustee of a local
trust or trusts,

|

*please provide explanalions to the exte ial audltor on a eeparate sheet for each‘No response and describe how the
authorily will address the weaknesses identified. These sheets must be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authorily on:

Uy-Is /N
and recorded as minute reference:

/O

Signed by the Charman and Clerk of the meeling where
approval was given:

Cras. A

Chalrman
Clerk w’\ &
T G " Page4d of 6
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Section 2 — Accounting Statements 2020/21 for

forward

1. Balances brought

Year ending

: ) 3|--hai:1ft:ll
2020
f.

"t Mardy i

2021
K

“Ploase roind all 'ﬁglm,-s

RYHILL. PARISH GCouncll-

Naoles and guidonee L TP R R,
ol fu noarest K1 Do not leave any
Dees hank and repenl £0 or Mit batanens. At figines must

agran to undodying heantal reconds,

Tole! belances and reserves al the beginning of the year
a4 recorded In the finanolal records, Value must agree (0
Box 7 of previous year.

Levies

2. (+) Precept or Rates and

P+I8S

82150[78392

54165

Total amoun! of precep! (or for IDBS rales and levies)
recelved or recalvable In the yeor. Exclude eny granis
recolved.

3. (+) Tolal other receipts

233l

Tolal Income o recelpts as reccrded n the cashbook less
the precepl o relesflevies recelvad (line 2). Inciude eny
grenls recelved.

4, (-) 8taff costs

_a11

J1D

Tolal expendiure or payments made lo end on behalf
of all employees. Include gross selarles end wages,
employers Nicontributions, employers ponsion
coniributions, gralufties end severance paymenls.

repayments

8. (-) Loan Interest/capitsl

5504

| 8202
SS WY

Tolal expenditure or payments of capltal and Inleres!
made during ihe yeer on the authorlty’s borrowings (if any).

8, (-} All other payments

oS

Y1225

Tola! expendiure or payments as recorded In the cash-
book lass steff cosls (line 4) end foen Interest/capital

PR RO A ke 1 W

repayments fiine 5).
Tolal balances and reserves el the end of the year. Mus!

TR L | B2LDT Y- | equa (19259 - (4+6%6).

Th!a ;mm of oll current and deposit bank accounts, cash
holdings end short term Investments held t 31 March -

78 Bq 2 8 2 37 9‘ Tz agg::wu; bin: rec::z:’lm:r: il o

The value of ell the propery the authorily owns = It Is made

1o 8 7841 168784 g}; :;::g:_’ fxed assels and long term Invesiments es at

The oulslanding cepilal balance as et 31 March of gl loans
SUY-b2. O from third parles (including PWLB).
11. (For Local Counclls Only) Disclosure note

re Trust funds (Including charilable)

7. (=) Balances carried
forward

B. Tolal value of cash end
shorl lerm invesiments

0, Tolsl fixed essets plus
long term Invesimentls
and assels

10. Tolal borrowings

The Counch, as a body corporale, acls as sole luslee for
and is responsible for menaging Trust funds or gssels.

\/ N.B. The figwos In the accounting statemens abovo do
not Include eny Trust transactions,

| certily that for the year ended 31 March 2021 the Accounting | | confirm that these Accounting Stalemenis were
Statements in this Annual Governance and Accountabilily approved by this authority on this date:
Relturn have been prepared on either a recelpls and paymenls
or Income and expenditure basis following the guldance In L{— / 5 / Q ‘
Governance and Accountabllity for Smaller Authorllies — a
as recorded In minute reference:
9V /Ol

Praclilioners' Guide to Proper Practices and present falrly
the financial posltian of this authority.

Signed by Chaliman of the meeting where the Accounting
Stalements were approved

Signed by Responsible Financlal Officer before being
sk QS
) \\& ¥ U/\_,

presented to the ?ulhomy for aiprovai

Dale 4_/5 /Q \
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Section 3 — External Auditor Report and Certificate 2020/21
In respect of RYHILL PARISH COUNCIL - WY0063

1 Respective responsibilities of the body and the auditor
This authority is responsible for ensuring that its financial management is adequate and effective and that it lhas a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

e summarises the accounting records for the year ended 31 March 2021; and

« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as

external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note
below). Our work does not constitute an audit carried out in accordance with International Standards on Auditing (UK
& ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2020/21

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in our opinion the information in
Sections 1 and 2 of the AGAR s in accordance with Proper Practices and no other matters have come to our attention giving cause for concern that

relevant legislation and regulatory requirements have not been met.

Other matters not affecting our opinion which we draw to the attention of the authority:

As a result of issues raised with us by members of the public, we recommend to the Council that it reviews its website provision and the manner]
with which it corresponds with the public, since neither appear to be adequately accessible at this time.

IThe authority has received £760 in respect of a refund against expenditure during the year and has accounted for it as a receipt in Section 2, Box
3 rather than netting it against the relevant expense. Whilst the Practitioners’ Guide is silent on the matter, it is our view that the true cost to
the authority should be shown on a net basis. Accounting on a gross basis inflates the gross income and gross expenditure of the authority and
can push the authority into a higher fee band than it would otherwise be in.

3 External auditor certificate 2020/21
We certify that we have completed our review of Sections 1 and 2 of the Annual Governance and Accountability
Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31

March 2021.
External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature P K (.-('5‘3",' o et o~ Date 22/09/2021

* Note: the NAO issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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Explanation of variances - pro forma

e o e atwrey
Ty s (st covarwsin. g

!!ii»ls‘gi"gs-’

Next. please p tun =} valuas, for the following that will be flagged in the
.ilii.uﬂii!gi_ﬂsﬁgﬁlﬂgﬂgw

* Now from 202021 ;lﬂﬂ.ﬂaﬂiﬂ-.ﬂsggl?s;i:ﬁggig
.-E:ﬂl‘iiiﬂ.nliﬁe.ulﬁﬁiﬂ:ﬂaajgnaﬂa,i?ﬂ?-::cn_
PreCEDLTENS & evees value (Bon 2

2 Precept or Rates and Levies

£
3 Towi Other Recepts (P (|
Gz
C=a
GesT

2,387 100.25%

& Staff Costs =15  0.18%

Gz
I 0 000%
Cozs]

-5338  11.46%

5 Loan interest/Capital Repayment
€ Al Other Payments

7 Balances Camed Forward

& Total Cash anc Shon Term investments [a=] [ml

Rounding errors of up 1o £2 are \olerable
Variances of £200 or less are Wolerable

YES

Expianation of % variance from PY opening balance not

"l

|

7_,»_ refund in 2021 was £2162.93 and alictment rents income was SIT25.48 = 2020 e vt

|refund was £774.10 and the alictment rents ncome was £1388 24

YLCA also provided a refund of £750.00 of subscriptions in 2021

=

L]

L]

i __r833303:§5:_-

No repayment regusred n 2021



YEAR ENDED MARCH 2021

INCOME
Bal B/Fwd
Receipts

Totals

EXPENDITURE

Expenses

Bal C/Fwd

Totals

Bank Balances at 31 March 2021
Current Account

High Interest Account

Business Saver Account

Totals

78,392.53
63,441.85
8.92
141,843.30

59,469.18
82,374.12
141,843.30

62,832.11
19,541.88
0.13

82,374.12



